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User Roles

Bureau
HQ
Program
Managers

DOI

Program
Managers

Who are Central Office Users?

* Second-line program contacts for solid waste

management

* Depending on your bureau, this could be at a
Regional Office, Field Office, State Office, or Area

Office level

* 1 central office can have 1 or 2 users, depending
how your solid waste programs are managed

* As a Central Office User, you will be able to view
and edit data for facilities and users within your

jurisdiction (i.e., region, area)




How Are Central Office Users
Designated?
e Bureau/office HQ program managers for Solid

Waste assign this role to you as part of their
administrative duties within the reporting tool

e What if | don’t think | am the right person for
this task?
* Contact your Bureau HQ program contact

Central Office Program Contacts Play
4 Critical Roles

Field q 1) Field User Analysis |
Authentication
User ~ by OMB

Data - & CEQ
' 2) Ensure -
Uty [ 4) Use Data for
User Input Program
' Improvement
DOI Strategic
Bureau- Sustainability
3) Data a | Performance
Quality wide Plan and Annual
Energy Report

Review Report

10/18/2017



Notes for Future Reports

HOME  CONTACTUS  WELD  LOGOUT

6 Solid Waste Management Database FACILITY DATA REPORTS BUREAU REPORT ADMIN

Home > Adaan

Site Administration

T

Update Password This tool allows user to change their password to access the system

ove Solid
1anagement

ser to approve Solid Waste data of a facility.

Manage User This tool allows user to edit or add users to the system. Regional / State program leads should review users
Accounts registered in their jurisdiction to ensure appropriate personnel are accessing the system

Change User
Password

ol allow user to change password for existing users.

Mansge Faciities List of allows user to edit or add facilties to the system.

Create Email Listing  This tool allows user to create an email listing of all the facility users in region or bureau.

Listing - Faciities List of contacts associated with facilities
and Contacts

Manage Regions List

ol allows user to edit or add regions to the system.

Add Notes

Rotes to assist with preparing this report in the future. Future users from your region/bureau will have
access to these notes.

Unlock Buresu This tool allows HQ user to unlock bureau report.
Report.

This feature allows you to save and view notes in the system that
will be available to whomever is the Central Office User for your
region or area during future reporting cycles.

Notes for Future Reports

HOME  CONTACTUS

e

i Solid Waste Management Database FACILITY DATA REPORTS BUREAU REPORT

Site Administration - Add Notes

Add notes to ass

HQ ¥

m Office of the Secretary (OS; T

OEFC Albugueraue Regional Office -
oY rage Regional Office
2 Regional Office
Regional Office

Enter new
notes for your
Facilities

Existing Notes:

Existing Notes
appear here

s OEPC Albuquerque Regional Office: Talk to Sylvia about

data. (10/17/17

with preparing this report in the future. Future users from your region/facility will have access to these notes.

LoG0uT

ADMIN

10/18/2017



FIELD USER VERIFICATION AND
USER ACCOUNT MANAGEMENT

Why Verify Users?

All users are assigned their role by a manager
at a higher level EXCEPT Field Users

Field Users self-identify and register

Central Office users receive e-mail notification
of new user registration

To ensure data integrity, Central Office Users
can review and, if necessary, delete field user
accounts

10/18/2017



Manage User Accounts

HOME  CONTACTUS  HELP  LOGOUT

FACILITY DATA REPORTS BUREAU REPORT ADMIN

& Solid Waste Management Database

Site Administration

Update Pa: This tool allows user to change their password to access the system.

Approve Solid Waste  This tool allow admin user to approve Solid Waste data of a facility.
Management Data

Manage User This tool allows user to edit or add users to the system. Regional / State program leads should review users
Accounts registered in their jurisdiction to ensure appropriate personnel are accessing the system.

Change User This tool allow user to change password for existing users.

Password

Manage Facilities List  This tool allows user to edit or add facilities to the system.
Create Email Listing This tool allows user to create an email listing of all the facility users in region or bureau

Listing - Facilities List of contacts associated with facilities
and Contacts

Manage Regions List  This tool allows user to edit or add regions to the system

Add Notes Add notes to assist with preparing this report in the future. Future users from your region/bureau will have
access to these notes.
Unlock Bureau This tool allows HQ user to unlock bureau report.
Report
11
HOME  CONTACTUS  HEL®  LOGOUT
" Solid Waste Management Database FACILITY DATA REPORTS BUREAU REPORT ADMIN
Site Administration - Manage User Accounts
Please use the search form to narrow down the listing below. Click on the delete button to delete that user.
ADD A NEW USER
Select Bureau v
Select Region ¥
Security Role: JECIE]
User's Name:
(Pirst name or iast name)
Search
Selected Criteria:
Bureau: 05
T Listing 1to 9 of 9
Kathleen Bartholomew Bureau HQ Read Only Delete
{Kathleen_Bartholomew®ios.doi.gov) e
Headquarters
Renu Chaudhry Buresu HQ Waste Program Delete
{renu_chaudhry@nbc.gov) Manager
Bureau HQ Green Products
Program Manager
DOI HQ Program Manager
Kathleen Chiang Bureau Regional Waste Program Delete
{kathleen_chiang@ios.doi.gov) Manager * OEPC
Bureau Regional Green AR
R, « Other
12
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Home > Adein > \Manage User Accounts

Site Administration - Manage User Accounts

For Regional Manager Access, select region from the drop down. You may select more than 1 region.You do not have to select a facility.

For Facility User Access, select one region from the drop down and then select facilities from the facilities drop down. You may select

more than 1 facility.

[PEYPIS (Chiang

202-208-5939

[FEPTWV. LAY | kathleen_chiang @ios.doi.gov

‘HQA

Region registered: JEU)

Office of the Secretary

¢ Central Office
Users can
assist with
changing a
Field User’s
affiliation with
a facility or
region, if

(STl OEPC Atlanta Regional Office -

Facilities registered:

s Other

ESPONETIPRINAYSY kathleen_chiang@ios.doi.gov

Facility User

OEPC Boston Regional Office
QEPC Denver Regional Office
OEPC Headquarters %

Bureau Regional Solid Waste Program Manager
Bureau HQ Solid Waste Program Manager
Bureau HQ Read Only

DOI HQ Program Manager >

necessary

« OEPC Headquarters

e Central Office
Users can
assign
themselves to
a Facility User

role to input

facility data
13

« Program Office

Change Field User Passwords

‘ Solid Waste Management Database

HOME  CONTACTUS  HELP  LOGOUT

FACILITY DATA REPORTS BUREAU REPORT ADMIN

Site Administr:

on

N e —

Update Password

Approve Solid
Management Data

ste

Manage User
Accounts

Change User
Password

Manage Facilities List
Create Email Listing

Listing - Facilities
and Contacts.

Manage Regions List

Add Notes

Unlock Bureau
Report

This tool allows user to change their password to access the system.

This tool allow admin user to approve Solid Waste data of a facility.

This tool allows user to edit or add users to the system. Regional / State program leads should review users
registered in their jurisdiction to ensure appropriate personnel are accessing the system.

This tool allow user to change password for existing users.

This tool allows user to edit or add facilities to the system.
This tool allows user to create an email listing of all the facility users in region or bureau.

List of contacts associ

with faclities

This tool allows user to edit or add regions to the system.

Add notes to assist with preparing this report in the future. Future users from your region/bureau will have
access to these notes.

This tool allows HQ user to unlock bureau report.

14
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MANAGE FACILITIES LIST

Update Password

Approve Solid Waste
Management Data

Manage User
Accounts

Change User
Password

Manage Facilities List
Create Email Listing

Listing - Facilities
and Contacts

Manage Regions List

Add Notes

Unlock Bureau
Report

ﬁ Solid Waste Management Database

Manage Facilities List

HOME  CONTACTUS  HELP  LOGOUT

FACILITY DATA REPORTS BUREAU REPORT ADMIN

Site Administration

This tool allows user to change their password to access the system.

This tool allow admin user to approve Solid Waste data of a facility.

This tool allows user to edit or add users to the system. Regional / State program leads should review users
registered in their jurisdiction to ensure appropriate personnel are accessing the system.

This tool allow user to change password for existing users,

This tool allows user to edit or add facilities to the system,
This tool allows user to create an email listing of all the facility users in region or bureau

List of contacts associated with facilities

This tool allows user to edit or add regions to the system.

Add notes to assist with preparing this report in the future. Future users from your region/bureau will have
access to these notes.

This tool allows HQ user to unlock bureau report.

16
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Home > Admin » ‘Manage Facilities

Site Administration - Manage Facilities

Please use the search form to narrow down the listing below. Click on the delete button to delete facility.

Add a New Facility

[LTNTLUTE | Select Region ¥
Only Active Facilities: »  All Facilities:

m Select Bursau =

| Search |
Selected Criteria:
Bureau:05
Listing 1 to 10 of 11 »
e
OQEPC Albugquerque Regional Office (HQ) 0s Deactivate |
QEPC Anchorage Regional Office (HQ) 0s Deactivate
OEPC Atlanta Regional Office (HQ) os Deactivate
OEPC Boston Regional Office (HQ) os Deactivate |
OEPC Denver Regional Office (HQ) os Deactivate |
QEPC Headquarters (HQ) os | Deactivate |
QEPC Oakland (HQ) 0s | Deactivate |
QEPC Philadelphia (HQ) os Deactivate |
17
Add New Facilit
HOME CONTACT US HELP LoGouT
e Solld Waste Management Database FACILITY DATA REPORTS BUREAU REPORT ADMIN
Select Bureau v
Select Region ¥
(Can be left blank If not known)
. . Submit
- If a facility has changed names or regions, contact us at
swmanagement@ios.doi.gov to change the facility information in the system
- Please DO NOT deactivate an existing facility just to add a new facility with the
new name or region. 18
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View Facility Profile

HOME CONTACT US HELP LOGOUT

é Solid Waste Management Database FACILITY DATA REPORTS BUREAU REPORT ADMIN

Site Administration - Manage Facilities

[TV FTACHY OEPC Headquarters
Bureau: e8]
v

I

j o
[ [Washington
State: Jisld

Submit

19

PROGRESS MONITORING

10/18/2017
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Status Reports

e Central Office Users can check on how far

along Facility Users are in entering data

* You can email registered Facility Users to

encourage them to complete data entry

* Areport flags facilities reporting over 70%

waste diversion
. Status Reports

o Status Report for Solid Waste Management Data

= 2017, 2016, 2015, 2014

= 2013 2012 2011 2010 | 2009 | 2008
o Facilities with Diversion rate over 70%

= 2017, 2016, 2015, 2014

= 2013 2012 2011 2010 2009 | 2008
o Suggestions Report

21

Status Reports

E  CONTACTUS  HELP  LOGOUT

i Solid Waste Management Database FACILITY DATA  REPORTS BUREAU REPORT ~ADMIN

Status Report For Solid Waste Management

Check an appropnate status radio button to see facilities in that status. If no radio button is selected, report spla the status.
[ ve] .

IO .. . . e e it i ave Fvtzed dota

Check this box to see the facilities that have been approved by the Central Office.

eck this box to see the facilities that have been approved by the Bureau HQ.

Search

« Search for facilities based on the status of their data entry

« If no specific status is selected, all facilities and their status will be
shown

22

10/18/2017
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Status Reports

HOME  CONTACTUS  WELP  LOGOUT

& Solid Waste Management Database FACILITY DATA REPORTS BUREAU REPORT ADMIN

Home > Raports

Status Report For Solid Waste Management - 2017

Facility Approved by | Approved by
Central Office | Bureau HQ

os 7of11 4of11  20f11  1of11 10f11
(64 %) (36 %) (18%) (9 %) (9 %)
HQ 7of11 4of11  20f11 | 1of11 10f11
(64 %) (36 %) (18%)  (9%) (9 %)
OEPC Albuquerque Regional Office Yes Yes Email
OEPC Anchorage Regional Office Yes Email
OEPC Atlanta Regional Office No No contact exists
OEPC Boston Regional Office No Email
OEPC Denver Regional Office No No contact exists
OEPC Headquarters Yes Email
OEPC Oakland No No contact exists
OEPC Philadelphia Yes Yes Yes Yes Email
OEPC Portland No Email
Other No Email
Program Office No No contact exists 23

Create Email List

HOME  CONTACTUS = HELP  LOGOUT

e_ Solid Waste Management Database FACILITY DATA REPORTS BUREAU REPORT ADMIN

Site Administration

Update Password This tool allows user to change their password to access the system.

Approve Solid Waste | This tool allow admin user to approve Solid Waste data of a facility.
Management Data

Manage User This tool allows user to edit or add users to the system. Regional / State program leads should review users
Accounts registered in their jurisdiction to ensure appropriate personnel are accessing the system.

Change User This tool al
Password

v user to change password for existing users.

Manage Facilities List  This tool allows user to edit or add facilities to the system.
Create Email Listing  This tool allows user to create an email listing of all the facility users in region or bureau.

Listing - Facilities List of contacts associated with facilities
and Contacts

Manage Regions List  This tool allows user to edit or add regions to the system.

Add Notes Add notes to assist with preparing this report in the future. Future users from your region/bureau will have
access to these notes.

Unlock Bureau This tool allows HQ user to unlock bureau report.
Report

24

10/18/2017
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Create Email List

HOME  CONTACTUS  HELP  LOGOUT

ﬁ Solid Waste Management Database FACILITY DATA REPORTS BUREAU REPORT ADMIN

Home > Admin > Create Email Listing

Create Email Listing

Check an appropriate status radio button to create listings. If no radio button is selected, report will display all the facilites.

Region:

ALL Facilities

Not Yet Started

Started:

Finalized:

Office of the Secretary (OS) M

Select Region ¥
Check this box to see all the facilities.
Check this box to see the facilities that have not started entering data.
Check this box to see the facilities that have started entering data.

Check this box to see the facilities that have finalized data.

Search

You have several options for which users you would like to
email. The system will generate an email list according to
which group you would like to contact.

25

Create Email List

HOME  CONTACTUS  HELP  LOGOUT

s Solld Waste Managemenl Dalabase FACILITY DATA REPORTS BUREAU REPORT ADMIN

Home » Admin > Create Email Listing

Site Administration - Create Email Listing

You can copy and paste this list in your email editor and send message to all the users in your bureau or region

rehaudhry@nbe.gov, rehaudhry@nbe.gov, daniel_raudonis@ios.doi.gov, rchaudhry@nbe.gov, dan_raudonis@sra.gov,

* You will need to copy and paste this list of emails into your email

system.

« Now, you can contact everyone with helpful notices, insights, or
reminders to complete report.

26

10/18/2017
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Provide Feedback

e After the facility data are successfully forwarded, the user will see a new
screen to provide suggestions to improve the reporting system

e Users may enter comments in the box provided and click “Save”

HOME  CONTACTUS  HELS  LOGOUT

i Solid Waste Management Database FACILITY DATA REPORTS BUREAU REPORT ADMIN

Home » Faciity Data

Solid Waste Facility: OEPC Albuguerque Regional Office

Management
Forward Solid Waste Management Data
Solid Waste Prevention
Solid Waste Regional Manager
kathleen_chiang @ios.doi.gov

The facility Solid Waste data has been forwarded successful

aste Data
Thank you ould like tools to help track your waste to complete the

next repo

Print Solid Waste Data

Please provide any 1 or rec for the report.

27

Access to User Suggestions

. Status Reports

o Status Report for Solid Waste Management Data

= 2017, 2016, 2015, 2014

s 2013 2012 2011 2010 | 2009 | 2008
o Facilities with Diversion rate over 70%

= 2017, 2016, 2015, 2014

= 2013 2012 2011 2010 2009 | 2008

)c Suggestions Report

« Central Office Users may view facility suggestions from their
regions by going to the “Reports” tab and selecting “Suggestions
Report” as shown here.

28

10/18/2017
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District Office

OEPC Albuquerque
Regional Office

OEPC Anchorage Regional
Office

OEPC Atlanta Regional
Office

+ No more mercury thermometers (09/21/17) by Kathleen Chiang

.

.

View User Suggestions

Facility Suggestions Report

Suggestions

(08/30/17) by Kathleen Chiang

Add notes here. (08/28/17) by Kathleen Chiang
testing (08/23/17) by Renu Chaudhry

I have suggestions (08/25/15) by Kathleen Chiang
i have suggestions. (08/25/15) by Kathleen Chiang

1234 (09/14/13) by Renu Chaudhry

1234 (09/14/13) by Renu Chaudhry

1234 (09/14/13) by Renu Chaudhry

test (09/28/15) by Renu Chaudhry

1234 (12/21/13) by Renu Chaudhry

29

DATA QUALITY REVIEW

10/18/2017
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Data Quality Assurance

Facility User enters data

|

Facility User finalizes data and forwards it for review

Central Office User gets email that data is available for review

()

Central Office User logs in and reviews/edits/approves data
(|

Bureau HQ User gets email when central office approves data

31

Review and Approve Data

HOME ~ CONTACTUS  HELP  LOGOUT

ﬁ Sohd Wasts Management Database FACILITY DATA REPORTS BUREAU REPORT ADMIN

Central Office
. Users can

review and

approve the

facility Solid

Update Password This tool allows user to change their password to access the system.

) Approve Solid Waste  This tool allow admin user to approve Solid Waste data of a facility. Waste reports.

Site Administration

Management Data

Manage User This tool allows user to edit or add users to the system. Regional / State program leads should review users
Accounts registered in their jurisdiction to ensure appropriate personnel are accessing the system.

Change User This tool allow user to change password for existing users.

Password

Manage Facilities List  This tool allows user to edit or add facilities to the system.
Create Email Listing  This tool allows user to create an email listing of all the facility users in region or bureau.

Listing - Facilities List of contacts associated with facilities
and Contacts

Manage Regions List | This tool allows user to edit or add regions to the system.

Add Notes Add notes to assist with preparing this report in the future. Future users from your region/bureau will have
access to these notes.

Unlock Bureau This tool allows HQ user to unlock bureau report.
Report 32

16



Review and Approve Data

HOME  CONTACTUS  HELP  LOGOUT

:‘i."'". Solld Waste Management Database FACILITY DATA REPORTS BUREAU REPORT ADMIN

Home » Admin » Approve Solid Waste Management Data

Approve Solid Waste Management Data

Check an appropriate status radio button to create list of facilities. If no radio button is selected, report will display all the facilites.

ALL finalized fadilities Check this box to see all the facilities that have been finalized.

Approval by Regional Manager: Check this box to see the fadilities that need approval by Regional Manager.

Approval by Bureau Manager: Check this box to see the facilities that need approval by Bureau Manager.
Check this box to see the facilities that have all necessary approvals.

Search

33
Site Administration - Approve Solid Waste Management Data
Click on the Recycled amount to see the details of the Recycled commodities. To send data back to facility user, click the "Return Data
link. To approve data of a facility, check the box and click on "Approve All Marked" button.
Note: Data on waste diversion for 2006-2016 might not be directly comparable to data for 2017 and later years due to changes in waste
diversion guidance from the Council on Environmental Quality. For example, for 2006-2016, materials reused were included in amounts of
waste diverted, but starting in 2017, materials reused are no longer included in amounts of waste diverted.
Fadility 2017 (Diverted + Reused) Reviewed | Approved | Status
(Region) /Undiverted tons by Central | by
office Bureau
Manager | Manager
Office of the Secretary
Region: HQ Total: 4142.4265 / 1068.2211 Total: 1193.713 / 1110
C&D: 106.6045 / 761.4661 C&D: 900.023 / 111
MSW (Non-C8D Waste): 4035.822 / MSW (Non-C8D Waste): 293.69/ 999
306.755
OEPC Atlanta  Return  Details  Total: 2109 / 1000 Total: / Approved  Approved  Approved
Regional Data C&D: 100 / 700 cap: /
office (HQ) MSW (Non-C&D Waste): 2009 / 300 MSW (Non-
User Info C&D Waste): 0
The total municipal recycled amount for your facility is at least 10 times greater than the FY 2016 recycled amount.
The total municipal trash amount for your fadility is at least 10 times greater than the FY 2016 trash amount.
The total municipal recycled amount for your fadility is at least 1000 tons more than FY 2016 recycled amount.
Reasons Selected by Facility User:
+ Added New Materials to Recycling Program
Explanation provided by Facility User: gsg geryerwyenwy gweewtwet
34

10/18/2017
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Review Solid Waste Data

Site Administration - Approve Solid Waste Management Data

Click on the Recycled amount to see the details of the Recycled commodities. To send data back to facility user, click the "Return Data”
link. To approve data of a facility, check the box and click on "Approve All Marked" button.

Note: Data on waste diversion for 2006-2016 might not be directly comparable to data for 2017 and later years due to changes in waste
diversion guidance from the Council on Environmental Quality. For example, for 2006-2016, materials reused were included in amounts of
waste diverted, but starting in 2017, materials reused are no longer included in amounts of waste diverted.

Solid | 2017 (Diverted + Reused) 2016 Reviewed | Approved | Status
Waste | /Undiverted tons (Diverted + by Central
Data Reused)
[Undiverted
Office of the Secretary
Re n: Hi Total: 4142.4265 / 1068.2211 .
st C8D: 106.6045 / 76"!‘,,“1 @® webteam.nbc.gov/solid-waste/admin/user_admin/programdetails.cfm Q
M C&D Waste): 4035.822 / -
OEPC Atlanta  Return  Details 2109 / 1000 Program Details For OEPC Atlanta Regional
Regional Data 0 / 700
Office (HQ) MSW (NOn-CAD Waste): 2009 / 300 Office
User Info
Leased: No
The total municipal recyded amount for your fadility is at least 10 times grea
The total municipal trash amount for your fadility is at least 10 times greate Practice Details: |
The total municipal recycled amount for your facility is at least 1000 tons m{ Requirement for Waste Reduction Plans (FAR Clause
Reasons Selected by Fadility User: 52.223-10) in demolition, construction, and service Yes
N S ) |
+ Added Mew Matertals o Racycling Program contracts to achieve waste diversion goals:
Explanation provided by Facility User: gsg geryenwyerwy gweewtwet Goal: i
66 i
A |
« »
8
35

Review Solid Waste Data

Wit S -G S R o

© webteam.nbe.gov/so

Site Administration - Approve Solid Waste Managemy Recycled Commodities For OEPC Atlanta Regional Office

Click on the Recycled amount to see the details of the Recycled commod|

fink. To approve data of a faclity, dwck the bux and click on “Approve Al [N e e Cupr et eoroe o

CAD Diverted = Composted + Racycled + Reused Materials
Note: Data on waste diversion for 2006-2016 might not be directly comj| Undiverted Waste = Landfilled trash + Waste Converted to Energy Recovery
diversion guidance from the Council on Environmental Quality, For exam| = Total Waste Generated = Diverted + Non-diverted Waste

Diversion Rate = Diverted/Total Waste Generated

Diversion and Reuse Rate = (Diverted + Reused)/Total Waste Generated

waste diverted, but starting in 2017, materials reused are no longer incl

Facility Return | Solid | 2017 (Diverted + Reused)
(Region) Data | Waste | /Undiverted tons

Reused | Undiverted
Waste | Waste
(tons) | (tons)

Data

Office of the Secretary

Region: HQ Total: 4142.4265 / 1068.2211 Total 1221 888 1000 54.98%  67.84% 0O 0 0.00%

C8D: 106.6045 / 761.4661 Construction 100 700 12.50%  12.50% 0 0 0.00%
MSW (Non-CBD Waste): 4035.822| o

306.755 Demolition
OEPC Atlanta  Return  Det otal: 2109 / 1000 MSW (Non- 1121 s88 300 78.89%  87.01% O 0 0.00%
Regional Data €&D: 100 / 700 C8D Waste)
Office (HQ) MSW (Non-C&D Waste): 2009 / 3

User Info »
Recycled Amount Details

The total municipal recycled amount for your fadiity is at least 10 ti

The total municipal trash amount for your facility is at least 10 time

Aluminum
The total municipal recycled amount for your facility is at least 100
Antifreeze
Reasons Selected by Facility Use: Asphalt
+ Added New Materials to Recycling Program Batteries (Lead/acid - car)

Explanation provided by Facility User: gsg geryerwyerwy gweewt Batteries (Lead/adid - truck)

Batteries (NiCd rechargeable)

Batteries - Mixed

Brick 100 CeD
Tons

18



Review Solid Waste Data

Site Administration - Approve Solid Waste Management Data

Click on the Recycled amount to see the details of the Recycled commodities. To send data back to facility user, click the "Return Data”
link. To approve data of a facility, chack tha bax and click an ® W 8ackcad butss

Note: Data on waste diversion for FaC|I|ty OEPC Atlanta Regional Office

diversion guidance from the Cound|
waste diverted, but starting in 201

Summary: Solid Waste Management PRINT
Return | Solid
Click on the PRINT button to print the report.

A. Solid Waste Prevention

Office of the Secretary 1)  Is your facility in owned or leased space?
Region: HQ ‘ .
13) Is your facility in leased space within a3 multi-tenant building?

Yes
OEPC Atlanta Details| 2) Is lyour facility composed of multiple buildings on a campus, such as a national park, refuge, school, recreational area, or othe
Reglonal unit?
Office (HQ) No
User Info

3)  Is your facility greater than 5,000 gross square feet?

The total municipal recycled ar (s

The total municipal trash amos 4)  Does your facility have an active office products recycling pragram?
The total municipal recycled ai Yes
Reasons Selected by Facility] 5)  Does your facility have housing units?

- Added New Materials to Re D

Explanation provided by Facilii 53) Do housing units at your facility have access to an active household products recycling program?
No
6)  Which of the following are involved in this report?

Building waste such as trash and recycling from typical office operations and/or construction

Review Solid Waste Data

Site Administration - Approve Solid Waste Management Data

Click on the Recycled amount to see the details of the Recycled commodities. To send data back to facility user, click the “Return Data*
link. To approve data of a facility, check the box and click on “Approve All Marked" button.

Note: Data on waste diversion for 2006-2016 might not be directly comparable to data for 2017 and later years due to changes in waste
diversion guidance from the Council on Environmental Quality. For example, for 2006-2016, materials reused were included in amounts of
waste diverted, but starting in 2017, materials reused are no longer included in amounts of waste diverted.

2017 (Diverted + Reused) 2016 Reviewed Status
/Undiverted tons (Diverted + | by Central

Reused) office
/undiverted | Manager
tons

Office of the Secretary

Region: HQ Total: 4142.4265 / 1068.2211 Total: 1193.713 / 1110

CED: 106.6045 / 761.4661 C&D: 900.023 / 111

MSW (Non-CBD Waste): 4035.822 / MSW (Non-CBD Waste): 293.69/ gaa .

306.755 ® Untitled Document - Google . (ecaslo(=: IS
OEPC Atlanta  Return  Details ~ Total: 2109 / 1000 Total: / Approved Al ® ) a
Regional Data CBD: 100 / 700 c&D: / webteam.nbc.gov,
office (HQ) MSW (Non-C&D Waste): 2009 / 300 MSW (Non- -
user Info CE&D Waste): 0

/ User Information
The total municipal recycled amount for your facility is at least 10 times greater than the FY 2016 recycled amq|
Renu Chaudhry
The total municipal trash amount for your facility is at least 10 times greater than the FY 2016 trash amount. 7033906691
The total municipal recycled amount for your fadlity is at least 1000 tons more than FY 2016 recycled amount. renu_chaudhry@nbc.gov
Reasons Selected by Facility User: ]
* Added New Materials to Recycling Program 4 »
Explanation provided by Facility User: gsg geryerwyenwy gweewtwet . o )
38

10/18/2017
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Review Solid Waste Data

Site Administration - Approve Solid Waste Management Data

Click on the Recycled amount to see the details of the Recycled commodities. To send data back to facility user, click the "Return Data”
link. To approve data of a facility, check the box and click on "Approve All Marked" button.

Note: Data on waste diversion for 2006-2016 might not be directly comparable to data for 2017 and later years due to changes in waste
diversion guidance from the Council on Environmental Quality. For example, for 2006-2016, materials reused were included in amounts of
waste diverted, but starting in 2017, materials reused are no longer included in amounts of waste diverted.

Return | Solid | 2017 (Diverted + Reused) 2016 Reviewed | Approved | Status
Data | Waste | /Undiverted tons (Diverted + | by Central | by

Data Reused) office Bureau
[Undiverted | Manager | Manager
tons

Office of the Secretary

Region: HQ Total: 4142.4265 / 1068.2211 Total: 1193.713 / 1110

CBD: 106.6045 / 761.4661 C&D: 900.023 / 111

MSW (Non-C&D Waste): 4035.822 / MSW (Non-CAD Waste): 293.69/ 999

306.755
OEPC Atlanta  Return  Details ~ Total: 2109 / 1000 Total: / Approved Approved | Approv
Regional Data CED: 100 / 700 ceD: /
Office (HQ) MSW (Non-C&D Waste): 2009 / 300 MSW (Non-
User Info C&D Waste): 0

/

The total municipal recycled amount for your facility is at least 10 times greater than the FY 2016 recycled amount.
The total municipal trash amount for your facility is at least 10 times greater than the FY 2016 trash amount.

The total municipal recycled amount for your facility is at least 1000 tons more than FY 2016 recycled amount.

Reasons Selected by Facility User:
« Added New Materials to Recycling Program

Explanation provided by Facility User: gsg geryerwyerwy gweewtwet

39
Site Administration - Approve Solid Waste Management Data
Click on the Recycled amount to see the details of the Recycled commodities. To send data back to facility user, click the "Return Data"
link. To approve data of a facility, check the box and dick on "Approve All Marked" button.
Note: Data on waste diversion for 2006-2016 might not be directly comparable to data for 2017 and later years due to changes in waste
diversion guidance from the Council on Environmental Quality. For example, for 2006-2016, materials reused were included in amounts of
waste diverted, but starting in 2017, materials reused are no longer included in amounts of waste diverted.
2017 (Diverted + Reused) 2016 Reviewed | Approved | Status
/undiverted tons (Diverted + by Central
Reused)
Jundiverted
Office of the Secretary
Region: HQ Total: 2033.4265 / 68.2211 1193.713 / 1110
CBD: 6.6045 / 61.4661 C&D: 900.023 / 111
MSW (Non-C&D Wﬂﬂz): 2026.822 / MSW (Non-C&D Waste): 293.69/ 999
6.755
OEPC Denver  Return Total: 1600.03 / 0.005 Total: 1142 /
Regional Data csD:0/0 1110
office (HQ) MSW (Non-C&D Waste): 1600.03 / 0.005 C&D: 900/
User Info 11
MSW (Non-
C&D Waste):
242/ 999
The total municipal trash amount for your fadility is less than 10% of the FY 2016 trash amount.
The total municipal recycled amount for your facility is at least 1000 tons more than FY 2016 recycled amount.
The total municipal trash amount for your facility is at least 50 tons less than the FY 2016 trash amount.
Reasons Selected by Facility User:
« Improved Tracking
Explanation provided by Facility User: new estimation method
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Return Data

* Once the Central Office User returns data, the Facility User will
get an email indicating that they have been asked to review and
edit the data they previously submitted.

« After this message is sent, the facility’s data may be edited, and
must be forwarded again to complete their report.

Home » Admin » A Management Data

Site Administration - Return Solid Waste Management Data

Office of the Secretary - OEPC Atlanta Regional Office (HQ)

Please enter a note below to the facility explaining why you are retu their data to them and any action they should
take. This message will be sent to the facility contact(s) via email. Click "Submit” to send the email message and unlock
the data for editing.

This facility data is being returned because it needs additional information

History of the Fadility Data's Returns

Date Returned User Name Details

08/15/17 Renu Chaudhry This facility data is being returned because it needs additional information
09/20/17 Renu Chaudhry This facility data is being returned because it needs additional information
09/20/17 Renu Chaudhry This facility data is being returned because it needs additional information
10/18/17 Kathleen Chiang This facility data is being returned because it needs additional information

il

Approve Data

Site Administration - Approve Solid Waste Management Data

Click on the Recycled amount to see the details of the Recycled commodities. To send data back to facility user, click the "Return Data"
link. To approve data of a facility, check the box and click on "Approve All Marked" button.

Note: Data on waste diversion for 2006-2016 might not be directly comparable to data for 2017 and later years due to changes in waste
diversion guidance from the Council on Environmental Quality. For example, for 2006-2016, materials reused were included in amounts of
waste diverted, but starting in 2017, materials reused are no longer included in amounts of waste diverted.

Fadility Return | Solid | 2017 (Diverted + Reused) 2016 Reviewed | Approved | Status
(Region) Data Waste | /Undiverted tons (Diverted + by Central
Data Reused) Office

/Undiverted Manager
tons

QEPC Return Details Total: 432.6465 / 67.7161 Total: / <
Philadelphia Data CBD: 6.4545 / 61.1161 C&D: /

(HQ) MSW (Non-C&D Waste): 426.192 /6.6  MSW (Non-C&D

User Info Waste): /

To APPROVE a facility report and forward it to HQ:
Click to place check mark next to the report
Click “APPROVE ALL MARKED”
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Central Office Data Review

- If edits or clarification are

necessary the Central
Office program reviewer

returns the report to the
Facility User. Facility User finalizes data and forwards it for review

- Then the Facility User I

makes changes and re- Central Office User gets email that data is available for review |

finalizes the data, sending |

the report paCk to the Central Office User logs in and reviews/edits/approves data
Central Office. |

-If no changes are needed,
the Central Office User can
forward data to Bureau HQ

I Bureau HQ User gets email when central office approves data

43

What are some flags that solid waste
data need further review?

* 100% of Solid Waste is Diverted — This
means that there was no waste sent for
landfill disposal or incineration.

e Large amounts (1,000 tons or greater) of
recycling or trash for a relatively small
facility.
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USE OF DATA FOR
PROGRAM MANAGEMENT

Reports

« Bureau and Region Data Reports

o Custom Report - Build your own report by specifying your criteria
o Net Zero Waste Report

= 2017
o Commedities Data
= 2017 | 2016 | 2015 | 2014 | 2013

o

Recycling Data
= 2017 Updated Waste Diversion Calculation
= 2017 Diversion and Reuse Rate Calculation (For comparison to data from 2016 and earlier)

= 2016 | 2015 | 2014 | 2013 | 2012 | 2011 | 2010 | 2009 | 2008
o Municipal Solid Waste Data

= 2017 | 2016 | 2015 | 2014
o Waste Goal Rate Data

= 2017
o Solid Waste Prevention

= 2017 | 2016 | 2015 | 2014 | 2013 | 2012 | 2011 | 2010 | 2009
o Solid Waste Prevention Narrative Details

= 2017 | 2016 | 2015 | 2014 | 2013 | 2012 | 2011 | 2010 | 2009
o Chemicals Management Data

= 2017 | 2016 | 2015 | 2014 | 2013 | 2012 | 2011 | 2010 | 2009
o Download Solid Waste Data in EXCEL

= 2017 | 2016 | 2015 | 2014 | 2013 | 2012 | 2011 | 2010 | 2009

« Facility Level Reports

o Print reports for individual Facility
o Recycling Data
= 2017 Updated Waste Diversion Calculation
= 2017 Diversion and Reuse Rate Calculation (For comparison to data from 2016 and earlier)
= 2016
= 2015
= 2014
= 2013
. 2012
= 2011

2008

2008

2008
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Facility Level Recycling Data

Recycling Data - 2017 Updated Waste Diversion Calculation

Click on the Diverted amount under “Total" to see the details

Non-C&D (MSW) Diverted = Composted + Recycled Matenials

C&D Diverted = Composted + Recycled + Reused Materials

Non-diverted Waste = Landfilled trash + Waste Converted to Energy Recovery
Total Waste Generated = Diverted + Non-diverted Waste

Waste Diversion Rate = Diverted/Total Waste Generated

All numbers are in tons.

Construction & Demolition

Diverted | Non-

os 80 60 140 57.14% 33 40 73 45.21%
HQ 80 60 140 57.14% 33 40 73 45.21%

QEPC o o 0 0.00% o o 0 0.00%
Albuquerque

Regiona

Office

QOEPC 0 [ [ 0.00% 0 [ 0 0.00% 0 [ [ 0.00%
Anchorage
Regional
Office

OEPC Atlanta
Regional
Office

°
°

0.00% 0 o [ 0.00% 0 o [ 0.00%

OEPC Boston
Regional
Office

o
o

0.00% 0 0 (! 0.00% 0 0 (! 0.00%

QEPC Denver
Regiona!
Office

o
o
e
i‘;
o
o
e
§
o
o

0.00%

QEPC 0 0 [ 0.00% 0 0 [ 0.00% 0 0 [ 0.00%
Headquarters

Historical Reports: Comparison of
Municipal Solid Waste Data

Solid Waste Reports - Historical Municipal Solid Waste Data

Click on the region name to see the data for the facilities.
Other Waste includes burned waste.
All amounts are in tons.

Download historical data in EXCEL

Recycled | Other

Waste
Total 293.69 999 777 22.72% 0.00 0.00 0.00 0.00% 0.00 0.00 0.00 0.00%
HQ 293.69 999 777 22.72% 0.00 0.00 0.00 0.00% 0.00 0.00 0.00 0.00%
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REPORTING TIMELINE

FY 2017 Reporting Timeline

@ @ @ @ @
Oct. 3, 2017 Nov.- Dec. Dec. 15 Jan. 2018 Jan. 31, 2018
- 2017 2017
Official DOI = — .
Data Call Bureau Due DOI Due DF?I [_)ata zOI'dthf\;%Datj‘
Issued Dates for Field Date for eview ueto an
CEQ
and Users Bureau and
Database (refer to R?emgr?s
Open for information p
Data Entry from your
Bureau for your
deadline)
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Questions can be emailed to SWManagement@ios.doi.gov

Thank you for your time and attention!

QUESTIONS? WRAP-UP

10/18/2017
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